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 of 
DEPARTMENT OF FINANCE AND ADMINISTRATION 
Office of Accounting
Asset Post Capitalization Request Form                        
PLEASE NOTE:         PRIOR YEAR ASSETS NOT RECORDED ON AGENCY INVENTORY
                           Agency should create Post Cap Asset Shells before submitting this form to CAFR for processing.
                           Use this form for creating the Asset Master Record. Must have CFO Approval by email or Signature for all Post Caps.
REASON FOR POST CAP  
 AGENCY CONTACT (NAME/EMAIL/PHONE)
  POSTED DOCUMENT
 POSTED BY DFA                                                             
   GENERAL
   TIME DEPENDENT
  ALLOCATION
DEPR AREAS
Asset #
Cost
Qty.
UOM
Description
Serial #
Inv. #
Acq. Date
BA
Cost Ctr./
Resp. Cost 
I/O
Rm./Lic. Plate
Personnel #
WBS
Class
Code
Useful Life
8.0.1291.1.339988.308172
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