
GENERAL INSTRUCTIONS

Purpose of Form
Use Form AR2106 if you were an employee 
deducting ordinary and necessary expenses 

An ordinary expense is one that is common 

or profession. A necessary expense is one 
that is helpful and appropriate for your 
business. An expense does not have to be 
required to be considered necessary.

Recordkeeping

You cannot deduct expenses for travel 
(including meals unless you used the 

unless you keep records to prove the 

you must also have receipts for all lodging 
expenses (regardless of the amount) and 
any other expense of $75 or more.

SPECIFIC INSTRUCTIONS

Part I-Employee Business Expenses 
and Reimbursements

Fill in all of Part I if you were reimbursed for 
employee business expenses. If you were 

steps 1 and 3 only.

Step 1-Enter Your Expenses

Line 1

you received as the amount of your 

reimbursement is treated as paid under an 

include the amount of reimbursement in your 
income.

You were a rural mail carrier if you were an 
employee of the United States Postal Service 
(USPS) who performed services involving the 
collection and delivery of mail on a rural route. 

INSTRUCTIONS FOR FORM AR2106

Form AR2106 Inst. Pg 1 (R 10/5/2023)

Who Must File Form AR2106

A  Were you an employee during the year?

B  Did you have job-related business expenses?

Yes

Yes

C  Were  you re imbursed fo r  any  o f  your  bus iness
     expenses (count only reimbursements your employer
     did not include in Box 1 of your Form W-2)?

No

F  Did you use a vehicle in your job in 2023 that
     you also used for business in a prior year?     

No

H Are your deductible expenses more than your
     reimbursements (count only reimbursements your

 employer did not include in Box 1 of your Form W-2)?
 For rules covering employer reporting of reimbursed 

Yes

No

D  

     entertainment expenses?
No

File Form AR2106 (but
see Notes below).

No

Yes

E  

     disability claiming impairment-related work expenses? See Yes

G  Is either (1) or (2) true?
1. You owned this vehicle and used the actual

     vehicle for business. 
2. You used a depreciation method other than

Yes

Yes

No

Yes

File Form AR2106 (but
see Notes).

No

Notes

 
 
 

expenses. 

of the 2% limit on miscellaneous itemized deductions. 

•

•

File Form AR2106.
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amounts paid by the USPS as an equipment 
maintenance allowance under a collective 
bargaining agreement between the USPS and 

but only if such amounts do not exceed the 
amount that would have been paid under 
the 1991 collective bargaining agreement 
(adjusted for changes in the Consumer Price 
Index since 1991).

If you were a rural  mail carrier  and  your 
vehicle expenses were: 

unless you have deductible expenses 
other than vehicle expenses. If you have 
deductible expenses other than vehicle 

If you are a rural mail carrier and 

you cannot use the standard 
mileage rate.

Line 2
and from work are not deductible. See the 

commuting.

Line 3
expenses connected with overnight travel 

Do not include expenses for meals and 
entertainment. 

regular or main place of business or post of 
duty regardless of where you maintain your 
family home. If you do not have a regular or 
main place of business because of the nature 

place where you regularly live. If you do not 
have a regular or a main place of business 
or post of duty and there is no place where 

itinerant (a transient) and your tax home is 

never away from home and cannot claim a 
travel expense deduction. 

for travel away from your tax home for any 
period of temporary employment of more 

not apply for a temporary period in which 

Attorney General (or his or her designee) 
as traveling in temporary duty status for the 
U.S. government  to investigate or prosecute 
a federal crime (or to provide support 
services for the investigation or prosecution 
of a federal crime). 

expenses” means fees and tips given to 

Incidental expenses do not include expenses 

lodging or business and places where meals 

vouchers and paying employer-sponsored 
charge card billings.

You can use an optional method (instead of 
actual cost) for deducting incidental expenses 

day. You can use this method only if you did 
not pay or incur any meal expenses. You 
cannot use this method on any day you use 

Line 4
listed on any other line of this form. Include 

If you are deducting depreciation or claiming 

depreciation and section 179 deduction to 

Do not include expenses for meals and 

Deductible taxes are entered on Form AR3 

deduct car loan interest.

Line 5
entertainment expense. Include meals while 
away from your tax home overnight and other 
business meals and entertainment.

 Instead of actual 

meal allowance for your daily meals and 

instead of keeping records of your actual meal 

during 2023 on the Internet at GSA.gov/ 
perdiem. 

Line 7
your employer (or third party) for expenses 
shown in Step 1 that were not reported 

includes reimbursements reported under 

you received for business expenses that 
were not included as wages on Form 

substantiation requirements. 

Accounted to your employer for the 
expenses; and 

payment not spent (or considered not spent) 
for business expenses.

If these payments were incorrectly included 

Form W-2.

that you gave your employer documentary 

and business purpose of each expense. You 
are also treated as having accounted for your 
expenses if either of the following applies.

Your employer gave you a fixed travel  
allowance that is similar in form to the per 

for that day. 
Your employer reimbursed you for vehicle 
expenses at the standard mileage rate or 

vehicle use.

If your 
employer paid you a single amount  that covers 
meals and entertainment as well as other 

reimbursement so that you know how much to 

•

•

•

•

•

•
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Line 9
of your business meal and entertainment 

away from home on business.

Line 10. If you are one of the individuals 

deducting your employee business expenses. 

deducted according to the special rules 

 Before entering your total 

by the amount allocable to your tax-free 
allowance(s). 

You are a member of 
a reserve component of the Armed Forces 

Guard Reserve; the Army National Guard of 
the United States; the Air National Guard of 
the United States; or the Reserve Corps of 
the Public Health Service.

 If 
you converted your vehicle during the year 
from personal to business use (or vice versa) 
and you do not have mileage records for 

enter the total number of miles driven after 
the change to business use. 

Line 13. Do not include commuting miles on 
this line; commuting miles are not considered 

Line 14
your business use percentage.

of miles driven after the change to business 

the number of months you drove the vehicle 
for business and divide the result by 12. 

Line 15
commuting distance. If you went to more 

between your home and a work location. 

following conditions is not commuting.

You have at least one regular work location 
away from your home and the travel is to a 
temporary work location in the same trade 

where your employment is expected to last 
1 year or less. 

outside the metropolitan area where you 
live and normally work.
Your home is your principal place of business 
and the travel is to another work location in 

whether that location is regular or temporary 
and regardless of distance.

Line 16. If you do not know the total actual 
miles you used your vehicle for commuting 

during the year that you used each vehicle 
for commuting by the average daily round trip 

converted your vehicle during the year from 

your commuting miles only for the period you 
drove your vehicle for business.

attributable to the expenses for travel 
more than 100 miles away from home 
in connection with your performance of 
services as a member of the reserves on 

of expenses you can deduct is limited to the 

are deductible whether or not you itemize 
deductions. 

Part II-Vehicle Expenses 

expenses—the standard mileage rate and 
the actual expense method. You can use the 
standard mileage rate only if: 

You owned the vehicle and used the 

You leased the vehicle and are using the 
standard mileage rate for the entire lease 

1998).

You cannot use actual expenses for a leased 
vehicle if you previously used the standard 
mileage rate for that vehicle.

If you have the option of using either the 
standard mileage rate or actual expense 

in only the sections that apply to the method 
you choose.

If you were a rural mail carrier and received 

Section A-General Information

If you used two vehicles for business during 

Line 11. Date placed in service is generally 

for personal use and later convert it to 

in service on the date you start using it for 
business.

Line 12
drove each vehicle.

Reimbursement Allocation
Worksheet

(Keep for your records)

reimbursements your
employer gave you that
were not reported to you
in Box 1 of Form W-2 ......

your expenses for the
periods covered by this
reimbursement ................

your total expense for
meals and
entertainment ..................

decimal (rounded to three
places) ............................

•

•

•

•

•

•

•
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Line 28

enter the total of the following amounts. 

Depreciation allocable to your vehicle(s) 

Any Arkansas-adjusted section 179 
deduction allocable to your vehicle(s) (from 

Section D-Depreciation of Vehicles 

Depreciation is an amount you can deduct to 
recover the cost or other basis of your vehicle 
over a certain number of years.  

If you traded in one vehicle 

treat the transaction. 

You can elect to treat the transaction as a 
tax-free disposition of the old vehicle and 
the purchase of the new vehicle. If you 

basis of the new vehicle is  the adjusted 

purposes) plus  any additional amount you 

your  depreciation deduction for the new 
vehicle beginning with the date you placed 
it in service. You make this election by 

D. 

If you do not make the election described in 

for the remaining basis of the old vehicle 
and for any additional amount you paid 
for the new vehicle. You must apply two 

to the remaining basis of the old vehicle 
generally is the amount that would have 
been allowed had you not traded the 

additional amount you paid for the new 
vehicle generally is the limit that applies 

reduced by the depreciation allowance 
for the remaining basis of the old vehicle.  

depreciation deduction. You cannot  use 

method described in (2). 

•

•

2.

Section C-Actual Expenses

Line 23

state and local personal property taxes or 
interest expense you paid. Deduct state and 

Line 24a. If you rented or leased instead 

. If you leased a vehicle for a term 

your deduction for vehicle lease payments 
by an amount called the inclusion amount. 
You may have an inclusion amount for a 
passenger automobile if:

If  your employer provided a vehicle 
for your business use and included 100% of 
its annual lease value in Box 1 of your Form 

100% of the annual lease value was included 

•
•

•

•
•
•

1.

You may have an inclusion amount for a 
truck or van if:

2018-2020 .............................................

tables below. You may have an inclusion 
amount for a passenger automobile if: 

2021 ......................................................
2022 ......................................................

Section B-Standard Mileage Rate

You may be able to use the standard mileage 

deductible costs of operating a passenger 

Mileage and Depletion Allowances chart 
below to calculate the standard mileage rate.

If you want to use the standard mileage 

line depreciation.

the rate for the entire lease period (except for 

11 through 22. Be sure to include the amount 

If you are claiming the standard mileage rate 
for mileage driven in more than one business 

business on a separate form or schedule.

Line 21
records are written by hand such as in a 
calendar or notebook.  Digital records are 
acceptable and the preferred evidence of 

please include:
     
     Starting point address (or business  
     location such as a popular restaurant on  

     location such as a popular restaurant on  

     Odometer reading as of January 1st
     Odometer reading as of December 31st

MILEAGE AND DEPLETION 
ALLOWANCES

Business...........................................62.5 cents/mile

Medical/Moving....................................22 cents/mile

Mail Carrier (rural).............Reimbursement received

Depletion (gas & oil)......................Same as Federal

 

2023 ......................................................
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Line 30
other basis. Do not reduce your basis by any 

reduce your basis by any deductible casualty 

claimed. Increase your basis by any sales tax 
paid (unless you deducted sales taxes in the 
year you purchased your vehicle) and any 
substantial improvements to your vehicle.

is the adjusted basis of the old vehicle 

purposes) plus any additional amount you 
pay for the new vehicle. 

If you converted the vehicle from personal use 

its fair market value on the date of conversion. 

Line 31
adjusted section 179 deduction claimed for 

U.S.C § 179 is adopted for the purpose of 
computing Arkansas income tax liability for 
property purchased in tax years beginning 

purchased in tax years beginning on or after 

§168 (a)-(j) are adopted for the purpose of 
computing Arkansas income tax liability.

year your vehicle was placed in service and 

you can elect to deduct as an expense a 
portion of the cost (subject to a yearly limit). 

the part of the cost of the vehicle that you 

179 deduction generally cannot be more 

36 instructions. Your section 179 deduction 
for the year ca not be more than the income 
from your job and any other active trade or 
business.

If you are claiming a section 179 

of section 179 property in service 

179 deduction allocable to your 

of the new vehicle does not include 
the adjusted basis of the vehicle 
you traded in.

 Arkansas 
has not adopted IRC Section 168(k) regarding 
bonus depreciation. Amounts claimed for 
depreciation should be calculated in accordance 
with Arkansas law.

Line 32

any section 179 deduction claimed this year 

claimed in any previous year for this vehicle. 

Line 33. If you used the standard mileage 

service and now elect to use the actual expense 

 

the depreciation method and percentage 

return unless a decline in your business use 
requires a change to the straight line method. 

depreciation method and percentage after 
reading the explanation for each column. 

You can use column (a) only if the 

the 200% declining balance method may 
give you the largest depreciation deduction 

depreciation limit for your vehicle). See the 

You can use column (b) only if 

method may give you a smaller depreciation 
deduction than in column (a). 

Caution:

Note:

Line 33: Depreciation Method and Percentage Chart 
 1  1  

Prior to 20172

200 DB 5.0 %

200 DB 38.0
200 DB 20.0

200 DB 32.0

200 DB 19.2
200 DB 22.8

 200 DB 13.68
200 DB 11.52

 200 DB 9.58
 200 DB 5.76

200 DB 11.52 

150 DB 3.75%

150 DB 28.88 
50 DB 15.0

150 DB 25.5

 150 DB 17.85
150 DB 20.21

 150 DB 16.66

 150 DB 8.33

150 DB 16.66

1You can use this column only if the business use of your car is more than 50%. 
2If your car was subject to the maximum limits for depreciation and you have 
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•

1.

2.

3.

You 
use column (c) if the business use percentage 

these vehicles is the straight line method over 

these vehicles if the business use percentage 

If your vehicle was used more than 
50% for business in the year it was 
placed in service and used 50% 

may have to be added back to your 
income in the later year. Figure the 
amount to be included in income 

Business Property.  

Line 34. If you sold or exchanged your vehicle 

If your vehicle was placed in service: 

by multiplying the result in (1) by 50%; or 

by multiplying the result in (1) by the 
percentage shown below for the month 
you disposed of the vehicle.

Line 36. Using the applicable chart for your 

vehicle manufactured primarily for use on 

unloaded gross vehicle weight or less. 

passenger automobiles and are not subject 

A truck or van is a passenger automobile that 

gross vehicle weight or less. 

before

Date Vehicle Was 

1st 

2nd

after

Date Vehicle Was 

1st 

2nd

Date Vehicle Was 
Date Vehicle Was 

3rd

3rd

th

th

Note:
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