Quick Guide to Working on Reimbursement Request

Performance Report and Budget Revision

To work on the Reimbursement Request, Performance Report and/or Budget Revision, the AO/AAO
needs to log into their account and open the awarded application.

Note: If an AAO did not complete the application, he/she may be unable to view the awarded application until
she/he gets access from IGS.

Working on a Reimbursement Request

1. Loginto AO/AAQ’s account.
2. Open My Tasks.

DF Arkansas Department of Demo 1GS CONNECT
Finance and Administration Intergovernmental Services

My Reports My Training Materials My Organization(s)] =~ My Profile  Logout

1es conneet YWelcome Minghua Instructions: ;
I S | Y ’ Select the SHOW HELP button above for detailed instructions on the following.
Acting Authorized Official = Applying for an Opportunity
Change My Picture = Using System Messages
= Understanding your Tasks
= Managing your awarded grant
Hello Minghua, please choose an option below.
) View Available Proposals
You have 1 opportunities available.
Select the View Opportunities button below to ses what is available to your organization.
&) My Inbox
You have 50 new messages
Select the Open My Inbox button below to open your system message inbox.
@) My Tasks
You have 14 new tasks
‘You have 6 tasks that are critical.
Select the Open My Tasks button below to view your active tasks.
[CPEN WY TASKS | f—— lOpen My Tasks by Clicking on OPEN MY TASKS
3. Open the awarded application in My Tasks.
O My Task |Select and open the awarded application by clicking on application name
y Tasks

Export Results to [ Screen | Sort by: [ Select — v|

Date

Info Document Type Organization Name Current Status Received

Date Due

1G5 Application 2017 IGS Test Grant Awarded 1003172017
H 16 Appiication 2017 iGs Test  OSZNTIGS Test  yypcauon in Process THIROIT 612017
H  16S Application 2017 IGS Test ﬁgé%m?"% Test  ppplication In Process THIROIT  6H2017
H 165 Application 2017 168 Test (S Z0TIGS TSt uppiication In Process TR0IT 6M2017
— IRS-2MM 7GRS Teat-

CLOSE MY TASKS



4. Click on or hover the mouse over the Related Documents and Messages

My Reports

My Training Materials

My Organization(s) My Profile

|Click on or hover the mouse pointer over the Related Documents and Messages [ADDNGTE]
h 2

0 MG Forms Menu 0
@ Back

Document Information:

Slatus Changes 0

Logout

Management Tools 0| Related Documj'm? and |
L I

Related Documents

Initiate an Inventory / Asset
Details
Initiale a/an Performance Reporis 2017 - Quarter 2
Info  Document Type Organization Roj
Initiate a/an Performance Reports 2017 - Quarter 3
1GS Application 2017 B 165 Test A

APPLICATION SUMMARY

Initiate afan Performance Reports 2017 - Quarter 4

Initiate afan Performance Reports 2017 - Annual Report

Initiate an October 2017 Reimbursement Reauest

Below is a summary of the current application information

Organization Name:

IG5 _Test

Authorized Official: Minghua wang
Project Title: dfa hello "abed” kjk
Project Type: New Project

5. Select Initiate an October 2017 Reimbursement Request to start 2017 Reimbursement Request for

October.
LADDADIE]
9 Menu 9 Eorms Menu 0 Siatus Changes 9 Management Tools 0 Related Documents and Messages
Related Documents
O cac o]
Document Information: Initiate an Inventory / Asset
Details
Initiate atan Performance Reports 2017 - Quarter 2
Info  Document Type Organization Roj
Initiate afan Performance Reporis 2017 - Quarier 3
1GS Application 2017 B 165 Test A
Initiate afan Performance Reports 2017 - Quarter 4
Initiate Qi Click to see this object's menu page FE‘DOL‘
APPLICATION SUMMARY
Initiate an Oclober 2017 Rei%ulsement Reauest
Below is a summary of the current application information A

Organization Name:
Authorized Official:

Project Title:

1G5 _Test
Minghua wang

dfa hello "abcd” kjk

6. Select the name of a form to open.

Forms

Select "Initiate an October 2017 Reimbursement Request”
to start 2017 Reimbursement Request for October.

Note Created By Last Modified By

- - Mr. Imh v
@[‘ | Salarleslnvmce@edem\ 11/8/2017 8:42-11 AM
: Ny Mr. Imh ww
@ Maintenance & Operations Invoice - Federal 11782017 8:42-11 AM
. Mr_ Imh ww
B Other Expenses Invoice - Federal 11812017 8-42-11 AM
Local Match Forms
Mr. Imh v
B Salaries Invoice - Local Match 111812017 8-42-11 AM
. y Mr. Imh ww
Mainienance & Uperations Invoice - Local Match .
@ Maintenance & Operations Invoice - Local Match 117812017 8-42-11 AM
. Mr_ Imh ww
Other Expenses Invoice - Local Match A9
2 Other Expenses Invoice - Local Match 11812017 8-42-11 AM
Summary Form/Suj ing Documentation
O Supporting Documentation


https://demo.agatesoftware.com/IntelliGrants_ARDFA/Menu_Object2.aspx?NavItem1=5
https://demo.agatesoftware.com/IntelliGrants_ARDFA/ObjectProcessStep2.aspx?Mode=1&otnID=1698&orgID=59426&ParentID=38000

7. Fill in the requested contents. Click SAVE button to save the information entered.
| MyRepons  MyTrseingMatecals  MyOmsnzatonls) MyProfe Lo
(B (T vERROH) (AOROTE] (G (SwEE]
@ u:r_-g'ﬂ Mo Me &mﬁmﬂ Beiated Documents and Messages

@7 Y our information has been saved and the following Page Error(s) have been

found
= Please enter clams for the month of chack the: checkbox 5t the Batsom b indicate a 50 Ignore these EITaE messag_e “rhen :.l'Du
Avene. open the form for the first time. Once

you fill in the requested contents and
¢ clik on the "SAVE" button, the ermror
message will automatically disappear.

+ The "From” date is required.

- The “To" date is required.

Q Back
Document Information: HE-Oct- 2017165 013
Parent information: 1G5 2017-1G5 Test00257
» Details

You are here:

* Quctober 2017 Rgimbursement Reguest Meny > Forms Meny > Federal Forms

SALARIES INVOICE - FEDERAL

Instructions;
All required fields are marked with an =,
Make sure to click the Save button whan finished.

k1 320,200.00 NI $20,800.00| !ﬂ%
Ih2 $15,00,00 wl $15,600.00] sa]|| 30
IFICA (3] 3278480 50| $2.784.80 au[h 0
[Worker's Compensation (¥1 $1.684.00 54| $1.684.00) 30][[ )
State Unemployment [ 7] 57200 54| $72.00 snlll—m
[Heatth insurance 5540.00 % $840.00|| so[|[ 0
[Dental Insurance 548000 | 545000 B ] 0
[Life Insurance 5600.00 54| 5000.00|| ] ]
|Disabitity Insurance $800.00 %] 5800.00) mﬂl| 7]
52,0800 ﬁ $2,080.00| :;q] 0

E:I“ 34552000 $45.620.50] 2|
**DOCUMENTATION MUST BE ATTACHED FOR ALL CLAIMS™

::rmasc

Check the checkbox of S0 invoice, if the total of -

Expense Claim in this form is $0; Uncheck the
checkbox, if the total Expense Claim in this form
is not $0. v

0 od 2000
| have revi d all expenses p

8. After completing all Federal Forms and Local Match Forms, open Supporting Documentation to
upload supporting documents.

ining to this form and acknowledge that this is a $0 invoice.

Forms
Status Page Name Note Created By Last Modified By

. . MAr. Iy e Mr. Imh ww

B Salaries Invice - Pedersl BRT S4Z 1AM 1182017 10:15:02 AM
_ N Mr_ I e Mr. Imh v

B e T USENT S4Z1 AN 1UBRO0TT 10:17:18 AM
) Mr_ i v Me_ imh vaw

Ef Cihies IiceEEede al USENT S4Z AN 1UBR01T 10:17:58 AM
) . Mr_ i v Me_ imh vaw

B Solanesinwoice=Eoca Maicy USENT E4Z1 AN 1UBERO0TT 10:18:37 AM
_ N N Mr_ Irnbs v Mr. Imh ww

B Maintenance & ions Invoice - Local Match TUR2017 B42:11AM  TUB/2017 10:18:12 AM
@ Mr I wooe Mr. Imh waw

Click to view this page BT T4 AN 11B2017 10:20:05 AM



javascript:WebForm_DoPostBackWithOptions(new%20WebForm_PostBackOptions(%22ctl00$cphPageContent$wclDocumentForms$dgdDocumentMenu$ctl02$btnExpandCollapseHeaderButton%22,%20%22%22,%20true,%20%22%22,%20%22%22,%20false,%20true))
javascript:WebForm_DoPostBackWithOptions(new%20WebForm_PostBackOptions(%22ctl00$cphPageContent$wclDocumentForms$dgdDocumentMenu$ctl07$btnExpandCollapseHeaderButton%22,%20%22%22,%20true,%20%22%22,%20%22%22,%20false,%20true))
https://demo.agatesoftware.com/IntelliGrants_ARDFA/ObjectPage2.aspx?omnID=19700&pgeID=24046

9. Click Browse for each category, then locate and select the relevant supporting documents from the

available storage drives.

SUPPORTING DOCUMENTATION

Instructions:
Al required fields are marksd with an .
Make sure to click the Save button whan finished.

Vendor Number: Eank Information:

1G5 _Test TT2-16PG

ject Period:
[\ilE] 12017 - DB30/Z018

Please uplosd supporfing dosuments a5 proof of your expense slaim for each cafegory. Examples of supporting documents inslude
fimesheets, pay sfubs. voluntesr mafch summary, bills, snd proof of payment

Expense Category Suppo
Salanies: C:Ws:

Maintenance & Operations Upload

Maintenance & Operations:
Professional Services:

Miszellaneous:

5 . Click Browse for each category, then locate
mﬁ < and select the relevant supporting documents
Browse.. [ from your available storage drives.

Browse...

10. If you do not finish it, you can save and return to it later to complete.

() My Tasks

Export Results to Screen | Sort by: |- Select v| [a]
B Date Date
Infe Document Type Organization Name Current Status Received Due
IGS Application 2017 IGS Test o 20ITIGS Tet Grant Aarded 11132017
October 2017 Reimbursement RR-Oq-2017-1G5_Tesi- .
ﬂ Request 1GS Test 0133 Reimbursement Request In Process  11/8/2017
Performance Reports IGS Test []Pgidig IGS Test: Performance Reports In Process 11/8/2017
Performance Reporis IGS Test %M Performance Reports In Process 11872017
[CLOSE MY TASKS | |Return to Reimbursement Request by clicking on the name of Reimbursement Request in My Tasl-cs.l

11. Once all reimbursement request forms and required supporting documents are completed, the
reimbursement can be submitted. It can be modified before submitting.

1.) Click on or hover the mouse pointer over the Status Changes.

Status Changes

ﬁpage Informatio| | possible Statuses
The information has by

© Back
Document Information
Parent Information:
) CLICK HERE TCO CANCEL
Dietails.

You are here: = Octol

SUPPORTING DOCU

Instructions:
All required fields are marl
Maks zure to click the Savi.

F Arkansas Department of D IGS CONNECT
D Finance and Administration e I I I 0 Intergovernmental Services

My Reports Training Materialz My Orpanizstioniz) My Profile  Logout

g Meny 9 Faorrns Menu 0 Status Chan 0 Management Tools 0 Relsted Documents snd Messspes
Status Chang ]

REIMBURSEMENT REQUEST SUEBMITTED

REIMBURSEMENT REGUEST CANCELLED

amary ForméSupparting Documentation



2.) Submit the reimbursement request.

g Menu 9 Forms Menu 0 Status Changes 0 Management Teols 0 Relsted Documenlﬁ and Messapes
Slatus Changes

tﬁPage Informatio| | pgssible Statuses
The information has by

REIMEURSEMENT REQUEST SUBMITTED
—. ‘—__|Click on this button to submit the reimbursement.
Q Back o

Document Information
Parent Information:

REIMBURSEMENT REGUEST CANCELLED

. CLICK HERE TC CANCEL
Details
Info Document Type Current Status
i Ociober 2017 Rei Reimbursemsant Request In 10702017 - 1073112017
Request Process MiA

Created By:  wow, Kr.|
Modified By:  ww, Mr_|

y
You are here:  * October 2017 Reimbursement Reguest Mene > Forms Menu > Summary Form/Supporting Documentation

Once the reimbursement is submitted, a notification will be sent to the AO/AAO.
Your reimbursement request, RR-Oct-2017-1GS_Test-0123, has been successfully submitted for a review. You will no longer be able to edit any information submitted. However, you can
log in at any fime to view the request information.

You will be contacted by the Program Office when your reimbursement claim is processed or any other action is required by you.

**#444* This is an automated e-mail sent from an unmonitored email address. PLEASE DO NOT REPLY TO THIS E-MAIL ==

12. Check the Current Status of your Reimbursement Request.

1.) Click My Reimbursements tab.

DF Arkansas Department of 1GS CONNECT

Finance and Administration Intergovernmental Services

| S
UL I My Applications My Reinlxrhsenmnts My Performance Reporis
My Reports My Training Materials My Organization(s} My Profile Logout

2.) Click on Search button to view your reimbursement requests and their current statuses.

My Reimbursements I

Use the search functionality below to find a specific Reimbursement.

Search Reimbursements

Reimbursement Types | — Select -

Reimbursement Name{ |4—|You may enter the reimbursement name or ignore this field|

Person

Status |—Select— v|

vear ——

@——| Click on Search button to view your reimbursement requests and their current statusesl

Export Results to | Screen v| Sort by: |— Select - v|
MNumber of Results 1
Document Type Organization Name Current Status Year
Mission Clinical Services/C - RR-Oct-2017-
October 2017 Reimbursement Request e Cooper-Anthony Reimbursement Request Submitted |2017
Anthony Mercy Child Advocacy Center Mercy-0056




Working on a Performance Report

1
2.
3.
4
5

Log into AO/AAQ’s account.
Open My Tasks

Open the awarded application in My Tasks.
Click on or hover the mouse pointer over the Related Documents and Messages
Select which quarter which you wish to report.

Arkansas Department of

DFi

Finance and Administration

Training Materials

G Menu Q Forms Menu O Status Changes 0 Management Tools O Relsted Docaments snd Messages

) Back
Document Information:
Dietails.
Info  Document Type Owrganization
IGS Application 2017 Ei |GE Test

APPLICATION SUMMARY

Eelow is a summary of the current application infnr;nation

Organization Mame: IG5 _Test

Rao

A

1GS CONNECT

Intergovernmental Services

My Organization(s) My Profile Logout

Click to see this object's menu page

Initiate a'an PErfonT.:.I]_Fl_el Reports 2017 - Quarter 1

oy
Initiate a/an Perfn% Reports 2017 - Quarter 2

Initiste a'an Performange Reports 2017 - Quarter 3

Initiste 3/an Performande

Initiate & Jansry 2018 Reimbursement Reouest

Reports 2017 - Annusl Report

|Se|ect one quarter which you wish to report.

6. Click on or hover the mouse pointer over the Forms Menu for performance report.

Forms Menu

My Training Materials

My Reports

9 Menu E Forms mg_nulo Status Changes g Management Tools 0 Relsted Documents and Messapes

[ Forms MEM
Status

@ Ea

1
Pare

Page Name

1

O STOP Instructions

O STOP General Information - &

O STOP Staff Information - AZ
PERF
| O STOF Purpose Areas - B
[ STOP Funcion AressTraining -G
Q Td D STOP Coordinated Community
Respanse - G2
Fower

[} STOP Poficies C3

HNote

My Orpanizationis)

My Profile  Logout

& Copyright 2000-2017 Agate Software, Inc.

7. Click the name of a form that you wish to complete or edit.


https://demo.agatesoftware.com/IntelliGrants_ARDFA/Menu_Object2.aspx?NavItem1=5
https://demo.agatesoftware.com/IntelliGrants_ARDFA/Menu_Object2.aspx?NavItem1=5

Performance Reports 2017 - Quarter 1 Menu - Forms

Please completz all required forms below.

Document Information:

Page Hame Note Created By Last Modified By

Click to view this page

Mr. Minghua Li
111872017 2:30:35 PM

ST

sTOP Genemllnforﬂﬁ%'on-ﬁ. | }—— | Click the name of the form that you

o e T wish to complete or edit.

STOF Purpose Aress -8
STOP Function Areas/Traming - C
STOF Coordinated Community Re s5e - G2

STOP Policies C3

STOF Daia Collection and Communication s - G5
STOP Specialized Units - C3

STOP System Improvement - CT

STOR Viclim Services - O

STOP Law Enforcement - E

STOP Prosecution - E2

STOP Couris - E3

STOF Probation and Parols - E4

STOP Batierer Intervention Program (BIF} - ES
STOF Nanative - F

(I o e R v B o B B I P O

8. Fill in the requested contents. Click SAVE button to save the information entered.

My Home My Applications = My Reimbursements My Performance Reports

My Reports My Orpanization(s) ~ My Profile  Logout
9 Many 9 Farms Menu 0 sum;%gﬂ Mansgement Tools 0 Related Documents Messapes

The information has been saved.

‘ ﬁpage Information

STOP GENERAL INFORMATION - A

Instructions:
Al required fields are marked with an *.
Make sure to click the Save button when finished.

STOP Performance Report - General Information
Grant Information

Al must this subsecti
SECTIOM A1
1) Date of report 110372017
2} Current reporting pariod From [08/252017 | Te: [1102672017 |
3) Organization name IGS_Test

4} Subgrant numberis) for each subgrant award under which activities were supported during the current reporting peried *
{List the numbers for all subgrants supporting actiities during the cumrent reporting perind.)

——

3) Type of funded organization*



9. If you do not finish it, you can save and return to it later to complete.

O My Tasks

Export Results to Sortby: |- Select - v| [Ea]
. Date Date
Info Document Type Organization Name Current Status Received Due
IGS Application 2017 IGS Test o2V HGSTEt  Grant warded 132017
October 2017 Reimbursement RR-Oct-2017-1GS Test- F -
ﬂ Request I1GS Test 0133 Reimbursement Request In Process  11/8/2017
Performance Reporis 1GS Test E&g?ﬁ'lGS—T%t' Performance Reports In Process 1182017

IReturn to Performance Report by clicking on the name of Performance Report in My Tasl-cs.l

10. Once all Performance Report forms are completed, the Performance Report can be submitted. It can
be modified at any time before submitting.

1.) Click on or hover the mouse pointer over the Status Changes.

My Reports My Training Materials My Organizstionis) =~ My Profile  Logout
Status Changes

9 Menu 9 Forms Menu Olsmus Chﬂngab Mansgement Tools 0 Related Documents and Messages

(Status Chang "
@ Back Possible Statuses
Performance| | PERFORMANCE REPORTS CANCELLED - Forms

Please complete all raqui APPLY ETATUE

Document Information

Parent Information: PERFORMANCE REPORTS SUBMITTED
Datsis

2.) Submit the performance report.

Intergovernmental Services

F Arkansas Department of D 1GS CONNECT
D Finance and Administration el I IO

My Reports Training Materizls My Orpanizsfionis) My Profile  Logout
g MEAQ Forms Menu 0 Status Changes 0 Management Tools 0 Relsted Documents and Messages
(‘Status Changes 1
) Back Possible Statuses
Performance| | PERFORMANCE REPORTS CANCELLED - Forms

Please complete all requi APPLY STATUS

Document Information

Parent Information: PERFORMANCE REPORTS SUBMITTED
Deails -I <—|{Z|ick "ARRY STATUS" to submit the perfoamance report.
=
Forms

Note: Performance Reports are different for different Grant Types, but the work flow is similar.

Once the Performance Report is submitted, a notification will be sent to the AO/AAO.



Your performance report, PR-2017-1G5_Test-00016, has been successfully submitted for a review. You will ne longer be able to edit any information submitted. However, you can log in at
any time to view the report infermation. You will be contacted by the Program Office when your performance report is processed or any other actien is required by you.

===+ This is an automated e-mail sent from an unmonitored email address. PLEASE DO NOT REPLY TO THIS E-MAIL ===

11. Check the Current Status of your performance report.

1.) Click My Performance Reports tab.
DF Arkansas Department of 1GS CONNECT

Finance and Administration Intergovernmental Services

My Training Materials My Organization(s) My Profile Logout

[enownerr ]

2.) Click on Search button to view your Performance Reports and their current statuses.

My Performance Reports

Use the search functionality below to find a specific Performance Report.

Search Performance Reports

Performance Report Types | -- Select - [ |

Performance Report Name | ﬂ—HEmer the Performance Report name or ignore this field
Person | |

Status [ Select - M

I@lmﬁlick on Search button to view your Performance Reports and their current statuses |

Export Results to [Screen | Sort by: [ Select — v| el
Mumber of Results 1

Document Type Organization Name Current Status Year

Performance Reports 1GS Test PR-2017-1GS Test-00032 | FPerformance Reporis Submitied | PR-Q1

1

Working on Budget Revision

If a subgrantee needs a budget revision, she/he needs to contact IGS through email or phone. Once IGS
allows access, she/he can work on the budget revision.

1.
2.
3.

Log into AO/AAQ’s account.
Open My Tasks
Open the application which you want to make budget revision to in My Tasks.

() My Tasks
Export Results to [Screen  w| Sort by: [-- Select - v| o]
info Document Type Organization Name Current Status g:::eeived Date Due
1GS Application 2017 IGS Test W Budget Revision in Request 111972017 121292017
IGS Application 2017 IGS Test :]%ggé'm"GS—Tem' Budget Revision in Request 11/9/2017 1213002017
Performance Reports IGS Test Performance Reports In Process  11/8/2017

Select and open the application which you want to make budoet revision to




4. Click on or hover the mouse pointer over the Forms Menu.
DF Arkansas Department of De m O 1GS CONNECT
Finance and Administration Intergovernmental Services
My Reports My Training Materials My Organization(s} ~ My Profile  Logout
|Clicknn or hover the mouse pointer over the Forms Menu.' W
9 Menu 0 Siatus Changes 0 Management Toulso Related Documents and Messages
Forms Mens-/

Q Bz

IGS

Pleasel | Authorized Official Contact Information

Docu @ Project Summary

D
[ Project Namative
Period Date /

B Financial Overview L Date Due
B Goals and Objeclives Budget Revision in Request }g’g;ﬁg:; 12%’33,5%&
[ Final Goals and Obieciives
] Employee Detail Form (2)

Forms!

5. Select Budget Revision Narrative to open the form.
My Home My Applications My Reimbursements My Performance Reports
My Reports My Training Materials My Organization(s) ~ My Profile ~ Logout
[ADDNOTE]

0 Menu 0 Forms Menu O Status Changes 0 Management Tools 0 Related Documents and Messages
-

Forms Menu

Qs [

Docur
Dei

Modification Document Uploads

Required Documents Checklist
Special Conditions SNt atus
Generate Award Packet

Award Documents Upload

Click to view this page

IR R W W B W)

APPL|

€]

Budget Revision in Request

Period Date /
Date Due

10/01/2017 - 09/30/2018
12/30/2017 11:59PM CST

Budget Revisi@g Narrative «— |
[

Select Budget Revision Narrative to open form.

Below:

6. Fill out the Budget Revision Narrative form and upload the proposed budget following the
requirements/instruction described on form. Click SAVE button to save the information.

My Heports

My_| raining Matenals

My Urganization(s} My Frotile

Logout

Your information has been saved and the following Page Error(s) have been

found.
-

Explanation of why you are requesting a budget revision is required
Please provide the details and amount of each change made

Ingore these error message when you open
this form for the first time. It will disappear
once you complete all request contents and

Question 3 requires an upload

click on "SAVE" button.

Q) Back

Document Information:
Details

You are here: = |GS Application 2017 Menu = Forms Menu = Revision

BUDGET REVISION NARRATIVE

Instructions:
All required fields are marked with an =

Agency Name: IG5 _Test Subgrant No: 174-14V8
Contact Person: MNIA Revision No: 1
Telenhnna- (1111111111



https://demo.agatesoftware.com/IntelliGrants_ARDFA/Menu_Object2.aspx?NavItem1=5
https://demo.agatesoftware.com/IntelliGrants_ARDFA/ObjectPage2.aspx?omnID=19683&pgeID=24032

7. If you do not finish it, you can save and return to it later to complete.

() My Tasks
Export Results to [Screen | Sort by: |- Select — v|
Info Document e Organization Name Current Status D Date Due
Typ 9 Received
IGS Application 2017 IGS Test W Budget Revision in Request 11/9/2017 12/29/2017
IGS Application 2017 IGS Test B([;E%L;UH-IGSJeSt- Budget Revision in Request 11/9/2017 12/30/2017
Performance Reports IGS Test Up[']?dg?w' S Test: Performance Reports In Process 11/8/2017

Return to budget revision clicking on the application name in My Tasks

CLOSE MY TASKS

8. Once Budget Revision Narrative form is completed, the Budget Revision can be submitted. It can be
modified at any time before submitting.

1.) Click on or hover the mouse pointer over the Status Changes.

My Reports My Training Materials ~ My Organization(s} My Profile Logout

(DD NoTE |

9 Menu 9 Forms Menu O|Skaius mangesle Management Tools 0 Related Documents and Messages
—

Status Chariges
O Back Possible Statuses

Document Information| | BUDGET REVISION REQUEST SUBMITTED

Detats [APPLY STATUS]

Info Document Type EZ?:E':-:LM‘! :

BUDGET REVISION REQUEST CANCELLED

o o 10/01/2017 - 09/30/2018
IGS Application | | [APPLY.STATUS] fget Revision in Request 12/29/2017 12:00PM CST

2.) Submit the budget revision

My Reports My Training Materials My Organization(s} My Profile Logout

9 Menu 9 Forms Menu O Status Changes 9 Management Toals 0 Related Documents and Messages
Status Changes

O Back Possible Statuses
Document Information | BUDGET REVISION REQUEST SUBMITTED
Detalls « ICIick on the Apply button to submit the Budget Revision. |

Info  Document Type mrent Status EZ?:&:LME !

BUDGET REVISION REQUEST CANCELLED

- PP 10/01/2017 - 09/30/2018
IGS Application m dget Revision in Request 12/29/2017 12:00PM CST

Once the Budget Revision is submitted, a notification will be sent to the AO/AAO.



Your budget revision request, 1GS-2017-1GS_Test-00257, has been successfully submitted for a review. You will no longer be able to edit any information submitted. However, you can log
in at any time to view the revision request information. You will be contacted by the Program Office when your budget revision request is processed or any other action is required by you.

=== This is an automated e-mail sent from an unmonitored email address. PLEASE DO NOT REPLY TO THIS E-MAIL =======

9. Check the Current Status of your Budget Revision in My Applications.

1.) Click My Applications tab.

DF Arkansas Department of D e m O 1IGS CONNECT
Finance and Administration Intergovernmental Services

My Applications

My Reports My Training Materials My Organization(s) My Profile Logout
[[SHOWHELP |
2.) Click on Search button to view your Applications and their current statuses.
o Back
My Applications
Use the search functionality below to find a specific Application.
Search Applications
Application Types
Application Namé[[259 O 4—:—|Enter the application name or ignore this field.
Person |
Status [ select - v
[sEarcH] @——kﬁlick on Search button to view your applications and their current status.
Export Results to sortby: =]
Number of Results 1
Document Type Organization Name Current Status Year

IGS Application 2017 IGS Test IGS-2017-IGS Test-00259 Award Documents Submitted 2017

1




